YnpapneHne IMyHIIeCTBeHHbIX H 3eMeJIbHBIX OTHOLLIEHH
HeHenxoro aBTOHOMHOTO OKpYyTra

(YH30 HAO)

PACHOPS)KEHHUE

ot 15 despansa 2017 r. Ne 169
r. Happaa-Map

O BHecenun n3meneHus B [losoxkenue 06 oTaene yyera
H OTYETHOCTH YNPaBJIeHHS] HMYIIECTBEHHBIX H
3eMeJIbHBIX oTHOIeHnH HeHenkoro aBToHOMHOro
OKpyra

B coorBerctBun ¢ @epepanbHbiM 3akoHOM oT 27.07.2004 Ne 79-03
«O rocymapcTBeHHOM Trpaxmanckoit ciayxbe Poccuilickoil ®egepanum»,
[TomoxxeHneM 00 VYOpaBNeHHH WMYLIECTBEHHBIX H 3€MEJNBHBIX OTHOLICHHH
Henenkoro  aBTOHOMHOIO  OKpyra,  YTBEpPXKIEHHBIM  IOCTaHOBIECHHEM
AnManucTpani HeHergkoro aBTOHOMHOTO oKpyra ot 25.08.2015 Ne 275-m:

1. BHectu wusMeHenme B [lomokeHne o0 oTZene ydeTa W OTYETHOCTH
VopapneHuss HMMYyMIECTBEHHLIX M 3€MEJIBHBIX  OTHoweHHH  Heneuxoro
ABTOHOMHOI'O  OKpyra, YIBepXeHHOEe  paclopskeHHeM  YIpaBieHHs
MMYIIEeCTBEHHBIX H 3€MENbHBIX OTHOWIIeHHH HeHemkoro aBTOHOMHOIO OKpyra
or 01.10.2015 Ne 7 (¢ U3MEHEHUIMH, BHECEHHBIMH paclopsHKeHHUEM Y IIpaBIICHUS
WMYIIIECTBEHHBIX M 3€MEJBbHBIX OTHOMIeHWi HeHenkoro aBTOHOMHOIC OKpyra
oT 09.06.2016 Ne 22-nc), H3m0XXuUB ero B HOBOH peJakliui cornacHo IIpHaoKeHUI0
K HaCTOSIIEMY PaclopsKeHHIO.

2. Hacrosiee pacnopsxenue scTynaer B cuily ¢ 1 mapta 2017 roga.
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IIpunoxenue

K pacnopsKeHUIO Y IpaBIIeHAs
HMYILECTBEHHBIX Y 3eMENBHBIX
otHomenu#t Henenkoro
aBTOHOMHOTO OKpyra

ot 15.02.2017 Ne 469

«O BHECEHHH H3MEHEHNUs B
IlonoxeHne 00 oTaee yyera U
OTHETHOCTH Y IIpaBjIeHHuA
HMYIIIECTBEHHBIX U 3€MEJIBHBIX
oTHomeHuit Hernenkoro
aBTOHOMHOT'O OKpYyTa»

«ITOJOXEHHUE
00 oT/eJie Y4eTa H OTYETHOCTH YIpaBjieHHs
HMYIIleCTBEHHLIX H 3eMeJibHbIX oTHOomeHuil Henenxoro
ABTOHOMHOT0 OKpYra

1. O6mHe nooKeHRd

1. OTaen ydera v OTIETHOCTH YIpaBleHHs HMYINECTBEHHBIX M 3€MEIbHBIX
oTHomenuii Henenkoro aBsroHOMHOrO OKpyra (Jainee - OTHeN) SBISETCA
CTPYKTYPHBIM TIOApa3AefieHHeM YINpPaBICHHA HMYINECTBEHHBIX H 3€MEJBHBIX
oTHOWEHHH HeHenkoro aBTOHOMHOTO OKpyTa (fanee - YIpaBleHHe).

2.0tnen B cBoell JEATENHHOCTH PpYyKOBOACTByeTcsl KOHCTHTYLMEH
Poccuiickoit @enepanum, ¢peaepalIbHBIMKE 3aKOHAMH, YKa3aM¥ H PacHOPSKCHUAMHU
[Ipesunenta Poccuiickolt ®enepaiuy, NOCTAHOBJACHUSMH H PaCHOPHKEHHAMH
[paButenncrBa Poccuiickoii Denepauud, YcraBoM HeHenxoro aBTOHOMHOTO
okpyra, 3akoHamMH HeHenxoro aBTOHOMHOIO OKpyra, IIOCTAHOBICHUAMH |
pacnopsxkeHusMH  AaMmuHHcTpanuu HeHellkoro aBTOHOMHOIO OKpyra H
rybepuaTopa HeHerxoro aBTOHOMHOro oxpyra, IlomoskeHmem o6 VYmnpasneHuw,
[PUKA3aMK ¥ PaCTIOPSDKEHUSIMH YTIpaBlleHus, a Takoke HactosnwmM Ilonoxenuem.

3. HopmaTHBHOE peryidpoBaHMEe ¥ KOOpAWMHALMA [EATEJbHOCTH OTAeNa
OCYIIECTBISIETCS Y IpaBICHHUEM.

II. PyHKOHH 1 IOJTHOMOYHSA OTAE/IA

4, 0Otmen B COOTBETCTBHM ¢ BO3JIOXKEHHBIMHM Ha HEro 3ajavaMu
OCYIIECTRISAET CIEIYIOIIHE (DYHKITHH:



1) O6ecrniedeHne OHOUKETHOrO y4eTa H  QopmupoBanne OIODKETHOH
OTYETHOCTH 00 HCIIOJHEHHH CMETH! PAaCXO/I0B Ha CoepXKaHue Y IpaBleHus.

2) Opranuzaitus 4 BegeHHe OyXraaTepcKoro ydera HeGMHAHCOBBIX aKTHBOB,
MaTepHalbHBIX 3aIlacoB, (PHHAHCOBBIX 8KTHBOB, 00s3aTENECTB B COOTBETCTBHH C
HOpPMaTHBHEIMU TIpaBOBbIMH akTamMH Poccuiickoli @enepaumn u Henerkoro
ABTOHOMHOTO OKPYTa B pa3pe3e PacXooB, ONPEAEIEHHEIX 3aKOHOM 00 OKPYXHOM
Gro[KeTe Ha oYepeNHOM (HDMHAHCOBEIH IoJl ¥ IIaHOBEIM IIEPHUOJ,.

3)Oprauuzaius  ydeTa ACHEXHBIX CPEACTB, NPaBUIBHOCTH BEACHHA
KacCOBBIX OIepauyid,

4) @opMHpOBaHKE 3AMHCEH B PErucTpax OyXrajrrepckoro y4era mo Mepe
COBEpINEHHS ONepalyii M NpHHEATHA K OyXranrepcKoMy Y4e€Ty IEpBHYHOTO
(CBOIHOIO) YYETHOTO JOKYMEHTA, KYPHAIOB Ollepatii.

5) OpranusyeT paGoOTy 110 KOMIUIEKTOBaHHIO apPXUBHBIX JOKYMEHTOB.

6) OcyliecTBIeEHe  TEPCIEKTHBHOrO W TEKyIEro  IUIaHUpOBaHHA,
(bopmupoBanus OroJKeTa Ha CoAepKaHue Y IPaBJIeHHN, aHaIA3 €10 HCIIONHEHHA.

7) Opranu3zanus ydeTa mokasaresieil GIO/KETHBIX aCCHTHOBAHUH, JMMMTOB
GIOKETHBIX O0S3aTENBCTB ¥ NMPUHATEIX YTIPaBICHUEM OIOMKETHBIX U JCHEKHBIX
0053aTEeIECTB.

8) OpraHnzanus ydeTa pacyeToB Ilepel] TPaXIaHCKMMH CIyXalliMi H
paGOTHMKAMH YTPAaBIeHHS [0 JEHEKHOMY COJEpXKAHHIO W 3apaGoTHOH Iuate
COOTBETCTBEHHO, IIPOYHM BBITLIATaM, Mepes GIOKETOM 0 HajoraMm H cOopam,
nepe BHEOIOKETHRIMH (OHIAMH IO CTPaXOBBIM B3HOCAM, Nepell MOCTaBIINKaAMK
M IOAPSFIUKAMHE 32 TOBapHl, paboThl, YCIYTH.

9)[lonroroBka CHOpaBOK O JoxoiaX (GH3MYECKWX JHIL, CHOPaBOK Ha
YCTaHOBJIEHHE TOCYZApPCTBEHHBIX TIEHCHI O pasMepe JeHEKHOro CONepPKaHud ¥ O
cpenHeM 3apaboTKe.

10) BeaeHme HAJOTOBOTO Y4YeTa B COOTBETCTBHH C TpeGOBaHHAMY
3akoHoOarenbcTBa Poccuiickoii Penepauyu u Henenxoro aBTOHOMHOI'C OKpyTa.

11) CocraBneHne H TIpefOCTaBICHWE B YCTAHOBJICHHOM MOpsIKe U B
IIpelyCMOTPEHHBIE CPOKHM OyXraiarepckod ((GHHAHCOBOH), CTATHCTMYECKOH H
HAJIOTOBOM OTYETHOCTH.

12) OcyuwmecTBaeHue 3JIEKTPOHHOTO HoKyMeHTo0bOopoTa B
aBTOoMarH3upoBaHoi cucteMe «CY®@DJ» ¢ VYnpasienueM QDesepanbHOro
Ka3zHayelcTBa 1o ApxaHrenbckoit 061acTd 1 HeHeIkoMy aBTOHOMHOMY OKpPYTY.

13) OcymecTBaeHne AIIEKTPOHHOI'O JHOKYMeHTOo000poTa B
aBTOMATH3HpPOBaHHOM cucTeMe pacuetoB (YPM) ¢ [lemapTameHTOM (HHAHCOB U
3KOHOMMKH HeHenxoro aBTOHOMHOIO OKpyTa.

14) (OOecrnieueHne CBOEBPEMEHHOIO H MOJHOCO PACcCMOTPEHHs MUCEM H
obpalieHuii 10 BOIPOCaM, OTHECEHHEIM K KOMHETEHIMM OT/elNa, FOPHAUYECKHX
NHUIl U TPAXJIAH U HAlpaBleHHE OTBETOB B YCTAHOBIEHHBIH 3aKOHOJATENILCTBOM
CPOK.

15)PerucTpaniis ¥ HOpHEM KOPPECMOHICHIMH, HalpaBlieHHe e¢ B
CTPYKTYPHEIC IOJIpa3elicHHd Y IpaBIeHHA.

16) OcyiuecTBIeH\e KOHTPOJIA HCIIOIHEHUS TOKYMEHTOB.



17) OtipaBKa UCTIOMHEHHOM TOKYMEHTAIMH 110 afpecaTaM.

18) YVyer nosmyyaemMoii 1 OTNpaBseMOH KOPPECIIOHACHIUH.

19)CucremaTizanmsi MW XpaHEHHE JAOKYMEHTOB TeKYIIero apxwBa
VYrpasneHust.

20) ObecrieuenHe COXpaHHOCTH Mpoxoagineil cnyke6Hol JoKyMeHTauuy.

21)B cootBercTBUM ¢ DenepanbHbBIM 3akoHOM oT 02.05.2006 Ne 59-03
«O nopsanke paccMoTpeHHst oOpaimeHuii rpaxznaH Poccuiickoit ®epepaluim»
OCYINECTBIICHHE perucTpauvu obpanienui rpaxiax, OpraHH3aIluN
CBOCBPEMEHHOT'O pacCMOTpeHHs o0palleHHH.

22) Obecrnieuende COXPaHHOCTH HWHBeHTapsA, Mebenn, oOOpyaOBaHus,
HaXOIAMIUXCA B II0JIb30OBAHUHU Y Y IIPaBIICHUS.

23) ObecriedyeHue  COTPYIHHKOB  YIpaBleHHWs  KaHOEISIPCKMMH U
XO3AHCTBEHHBIMHU TIPHHAICKHOCTSIMH.

24) ObecneyeHne MIAHAPOBAHNA H OCYIIECTBIICEHHE YTIpaBlieHHEM 3aKyIIOK
TOBapoB, paboT, ycIyr uis obecriedeHus HyXJ YIpaBIeHHS B COOTBETCTBHU C
®enepaneaeiM 3akoHOM OT 05.04.2013 Ne 44-O3 «O KOHTpakTHOH CHCTeME B
cpepe 3aKyroxk ToBapoB, pabot, ycmyr misa obecredeHUsA rOCYyAAapCTBEHHEBIX WU
MYHUILIMITAIBHBIX HY XK.

25) Beaenue peectpa 3aKyIoOK.

26) Opranuzanus paGoTH 110 HCIOJHEHHIO 3aKOHOJATeNlbCTBa B 00JacTH
3aIUTH] HHMOPMAITHHY U 3aIUTe IePCOHANBHEIX JaHHBIX.

27) Obecrieuenre OQOPMIICHHS W IOMYYEHHS BIEKTPOHHBIX MOANHUCEH IId
COTPYIHHUKOB YIIpaBIeHHS.

28) OcylllecTBIIEHHE KOHTPOJA HaX IIONHOTOH W CBOEBPEMEHHOCTBHIO
MOCTYIUICHUS APCHAHBIX ILIaTeXeH.

29)OcymiecTBieHHe  IUVIAHUPOBAaHHUA W TNPOBEAEHHS  BHYTPEHHETO
(MHAHCOBOTO KOHTPOJIS B COOTBETCTBHH € 3aKOHOMATENLCTBOM Poccuiickoit
Oenepaunu u HeHelrkoro aBTOHOMHOTO OKpyTa.

30) OcymectBiieHre Opyrux (QYHKIHE ¥ [IOJIHOMOYHI B COOTBETCTBHH C
3aKoHOAaTenbcTBOM Poccuiickoit @enepanun 1 HeHenxoro aBTOHOMHOIO OKpYTa,
pacniopsKeHHAMH U IIPHKa3aMHi HadaJlbHHUKA Y IIpaBIICHHA.

5. Otnen mns OCYIIECTBIEHHA BO3JTIOXKEHHBIX HAa HEro MOTHOMOYHIH MMeer
paBo:

1) 3anpamuBaTe W MOJMy4YaTh B YCTAHOBICHHOM MMOPSNKE OT IOMydaTenei
CPEICTB OKpYXHOTO OMKeTa, OpraHOB MECTHOIO0 CaMOYIpaBlIeHHA, OpPTaHoB
HCIIONHHUTENbHON BnacTH HeHenkoro aBTOHOMHOTO OKpYyra, CTPYKTYPHBIX
noApasfiencHuil YnpaBleHHS W WHBIX JIHAI CBEJCHHUA, HEOOXOOUMBIC JUIs
OCYIIECTBIEHUS OTAEHOM CBOMX IIOJIHOMOYHH.

2)IlomyyaTs, B TOM 4YHCNEe IO 3ampocaM, OT (enepansHBIX OpraHoB
rOCyapCTBEHHON BIIACTH, OPTaHOB HCHONHUTENRHON BracTh HeHerkoro
aBTOHOMHOI'0 OKpyra, OpPraHOB MECTHOrO caMOyTpaBlieHWs HH(OpMalHio Io
BOIIpPOCaM, OTHECEHHBIM K KOMIECTCHLHH OTAENa.

3)B ycraHOBIIEHHOM MOpSAKEe HCNOIB30BaTh HHGOPMAIWOHHBIE OaHKH
JIAaHHBIX, CHCTEMBI CBA3M M KOMMYHHKALIMH, CIyKeOHBIM TpaHCIOPT W Ipyroe
UMYILECTBO.



4)cnonp3oBarh HHBIE TIpaBa, MPEAYCMOTPEHHBIE 3aKOHONATENHCTBOM
Poccuiickoit @enepanyu u Henenkoro aBTOHOMHOro okpyra, IlonoxeHuem 00
VYnpasneHHH.

III. Oprannzanus AeATeILHOCTH

6. Otmen Bo3rjaBifeT HAYAJBHHK OTHeNa yieTa M OTYSTHOCTH — IJIaBHBIH
Oyxranrep (majlee - Ha4YallbHUK OTZAena), Ha3HavaeMbId Ha JOIKHOCTE H
O0CBOOOXKIAeMEIH OT JOJDKHOCTH PAaclOpsHKCHHEM TNPEICTAaBUTEs HaHUMATeNs B
IOpsJKe, YCTAaHOBJICEHHOM JCHCTBYIOIIMM 3aKOHOJaTelbCcTBOM Poccuiickor
Oenepaunu 1 HeHenlkoro aBTOHOMHEOT'O OKpyTa.

7. HaganbHUK OTAENa HENOCPEJCTBEHHO [IOAYMHACTCS  HAadyalbHUKY
Ynpapnenus.

8. HayaneHuK oOToena pYKOBOAMT JEATeNBHOCTBIO OT[eda U HeceT
[IEPCOHABHYKD OTBeTCTBEHHOCTh 3a BBIIIOJIHEHHWE BO3JIOKEHHBIX Ha OTAEN
TOMHOMOYHUH, 00ecedrBaeT COOMOIEHNE TPYAOBOH MVICITUILIIHHEL.

9. OToen cocTOMT H3 HadallbHHKA OTAENa y4eTa M OTUETHOCTH — JaBHOIO
Oyxranrepa, IByX BEAYIIUX KOHCYNBTAHTOB, IBYX CTapIINX JeJI0NPOU3BOAUTEIIAX.

10. CoTpyaHuKH oOTAeNa: HA4YaJbHUK OTAENa ydera M OTYETHOCTH —
TMaBHBIH Oyxranrtep M BeAYLIHEe KOHCYIBTAHTH! ABIAIOTCA TOCYIApPCTBEHHBIMH
TPAXJAHCKUMHK CHyXalmuMH HeHellkoro aBTOHOMHOTO OKpyra, W Ha HHX
pacnpocTpaHgeTcs — JeHCTBUE  3aKOHOAATENbCTBA O TOCYAApPCTBEHHOH
rpaxxaaHcKol ciryxkoe.

11. CoTpyiHuKH oTHAena: cTaplide IeJONPOH3BOJIMTENM 3aMeEllaloT B
VYIpaBicHUH OOHDKHOCTH, He OTHOCALIHMECH K JO/DKHOCTAM IOCYAApPCTBEHHON
rpakAaHcKol ciyxObl, ¥ Ha HHX paclpocTpaHsAeTcs MAelcTBHE TPYyIOBOro
3aKOHONATENbCTBA, MHBIX HOPMATHBHBIX YIPaBOBBIX AaKTOB  POCCHICKOH
Qenepauuyn, Henenkoro aBTOHOMHOIO OKPYra, COJEpPXAIIUX HOPMBI TPYAOBOIO
IpaBa.

12. 'paxxaaHcKue CIyXKallue OTAeda OCYUISCTBIAIOT CBOKO paboTy Ha
OCHOBaHHH JOJDKHOCTHBIX PperjiaMeHTOB, YTBEPXKIaeMBIX PacHoOpsmKCHHEM
NpeJIcTaBUTeNS HAHUMAaTEeIs.

13. Crapimie [enONpOU3BOAUTENH OCYILIECTBIAIOT CcBOl0 paboTy Ha
OCHOBAHMH JOJDKHOCTHBIX HHCTPYKLMI, YTBEPKIAEMBIX PaCHOpPsKeHHEM
OpefcTaBuTeNsl HaHUMAaTEA.

14. CoTpyAHHUKH OTHENIA HECYT OTBETCTBEHHOCTH 33 HEBBIIIONHEHHE U (HJIH)
HEHAJJIeKallee  BBIMOJHEHHE CBOMX OO0A3aHHOCTEH B COOTBETCTBHH ¢
3akoHOAaTelbeTBOM Poccuiickoit Geaepauny 1 Henelkoro aBTOHOMHOIO OKpyra.




O3HAKOMIICHEI:

(Tlopnuce, xara)

(®.1.0. coTpynnuka)

(TTogrmmice, mata)

(®.1.0. coTpyanuxa)

(Hoamucs, nata)

(©.J1.0. coTpynmuKka)

(Iloammce, nara)

(©.1.0. coTpynHHKa)

(ITonmmce, nara)

(®.1.0. cotpyanuka)

(ITommuce, nara)

(®.MN.0. coTpynuuka)

(Ilonmuck, naTa)

(®.N.0. corpynuuxa)

(Ilonmucek, nara)

(®.N.0. cotpynnuxa)

(Ilonmuce, nara)

{(D.N.0. coTpynnnka)

(ITonnuce, gara)

(P .U.0. coTpyaHuKa)

».



